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HERMES MANUAL version 1.0

Published 24th July 2007

This manual version is based on the actual deployed version of Hermes, as of the date of publication.
All minor updates and changes will be published in the corresponding UNEP-GEF Biosafety Unit knowledge
sharing site, http://moodle.unep.ch, under the course SCBD NATIONAL BCH APPLICATION - HERMES,
using the available discussions and news forums.

Major updates and changes will be collected and included in new versions or editions.
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List of acronyms and Abbreviations

BCH Biosafety Clearing-House

CMS Content Management System

GEF Global Environment Facility

NBF National Biosafety Framework

NBCH National BCH

MoU Memorandum of Understanding

SCBD Secretariat of the Convention on Biodiversity
UNEP United Nations Environment Programme
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INTRODUCTION TO THE MODULE
|

What you will learn:

This training module describes in detail the guidelines about configuring HERMES
to develop a NBCH website.

Context:

The UNEP-GEF Project for Capacity Building for Effective Participation in the Biosafety Clearing House
(BCH) is preparing a modular training package that aims to provide a practical “how-to” guide for countries to
assist them in learning, understanding, using, and setting-up national access to the BCH. The training
package is designed to be flexible and is tailored to meet diverse needs of different countries, allowing them
to select those tools and ideas that are most useful to their situation, needs and priorities.

Audience:

This module is designed to provide guidance to administrators and users of the NBCH application using a
content management system (CMS) program called Hermes. It was developed for both technical and non-
technical audiences who are responsible in administering, maintaining and accessing the NBCH website of
respective countries.

Purpose:

This module describes in detail the guidelines and step by step process about configuring and using
HERMES to develop a National BCH website.
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MODULE 1. ACCESSING HERMES

What you will learn in this module:

e Description in detail about Hermes
¢ How to access the NBCH website through browser
e Components of the NBCH website

1.1 About Hermes

The Secretariat to the Convention on Biological Diversity (SCBD) has developed an application tool called
“Hermes” now at version beta 0.9 which is ready to be used by the countries as a national BCH application,
hosted and maintained at the SCBD. Hermes is an online CMS based on the Central Portal of the BCH. It is
a subset or scaled-down version of the BCH CP, with a similar interface paradigm, but downsized to display
and search country BCH records.

It includes a very simple and easy to use CMS that allows for the creation and edition of additional web
pages, sections and contents. Localization is not limited to the six UN languages. At this time, Hermes
supports all Left-to-Right languages (i.e. most languages, but Arabic). Menus can also be customized and
localized.

Hermes aims to provide the building blocks of a NBCH website. It provides:

Interoperability with the Central Portal of the BCH
Search functionalities

Support for all common formats (national)
Content Management (pages and text)

File Management (images, documents, etc.)
Menu Management

Site Management (banner, robots.txt, etc.)

Additionally, Hermes provides:

e Security (SSL authentication)
e Content Versioning (history, diff)
e Localization (will be available shortly)

Hermes is compatible with the following browser: Internet Explorer, Mozilla and Safari. But for administrative
purposes such as the content editing, Hermes is currently available using Internet Explorer.

1.2 The National BCH website Main Page

Type the URL: http://la.biosafetyclearinghouse.net (as an example for this module, but other country
instances can be used also) (Figure 1.)

/= National BCH - Microsoft Internet Explorer

= | @] hitp:/fa.biosafetydearinghouse. ret/

Flgure 1. To accass the MBCH site, typa the URL using the intemeat explones
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SIGN IN/UP
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Flgure 2. NECH Welcoma Page.

As viewed above, the Welcome Page of the NBCH website is composed by the following:

Sign In/Up links The Sign in link will direct the admin/public users to another web page to log-
in to the system using its appropriate log-in accounts. In addition, the Sign-
up link will direct the public user to a different page to create a sign-in
account for the system.

Left Side bar Contains Quick search tool and content titles of the website.

Links to related sites Link to related websites, such as CBD and BCH Central Portal

The web banner Indicates the BCH National Node, the project implementors (SCBD, UNEP)
and other brief information/icons about the country

Web content area. Introductory/brief features of the page and other relevant information

Additional note

Hermes instance names are by default http://xx.biosafetyclearinghouse.net where xx is the ISO-3166 2-
letter country code. Countries who wish to have a different domain name can do so by registering it with the
registrar of their choice and pointing it to IP 69.90.183.250 and notifying the Secretariat.

Exercise: Go to the NBCH Main Page

Connect your computer to the Internet
Open your Internet Browser

In the address bar of your browser, type: http://la.biosafetyclearinghouse.net/

Press the “Enter” key on your keyboard

U AN

Use vour computer mouse or keyboard to familiarize yourself with the website.
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MODULE 2. THE ADMINISTRATORS’ AUTHENTICATION

What you will learn in this module:

e To sign in and enter the Content Management of the NBCH.

2.1 Administrator Sign-in Procedure

The National BCH administrators can sign-in using their email address and the password provided by the
Secretariat using the Sign-In link on the top-left of the Main Page as described above.

For security considerations, authentication is made over HTTPS. The steps are as follows:
Step 1. Click on the Sign-in link from the NBCH main page.
{ CLICK HERE WO EE e o Bosadety Cearig House |

Sgn In § Son up o aiosurd

Biosafety Clearing-Hou
Figure 3. Sign In link.

From this link, the “Sign In” page appears. Other options on this page include Remember me
option, account creation and password reminders.

U | b ek, bk, s e i remate) e .. - B - i Gdesge - e
Sign In
Shan e for an Account
iF v der't kanve gn sccount arsd oo wish B0
Regeshered emal adoress regster please request & wser Socoaant
BOX 1 | ‘q' |la-nbchadmn —_I [ memember me
= ERrdol ¥our Dasswerd?
A, - If vy hived 85 Acoount, Bt Rave Forgotben il
[ Bﬂxz j_"liitilliil L 1 ro b crd, &sk i have a new pascoword send Bo your
. Hickal e-mail address,
Figure 4. The Sign In Page.
Step 2. Inside BOX 1, type in the Administrators registered email address. <~~~ | Formatted: Bullets and
Step 3. For BOX 2, type in the password (NOTE: Password is case-sensitive) provided by the Secretariat, Numbering

then, click on the Sign In Button.

Note: If you check the “Remember me” box, you will not have to provide your email and password the next
time you will enter the Content Management of the NBCH Portal, given you are signing in from the
same computer. Warning: If you use a shared computer, do not check this box: other persons will
be able to use your account.
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MODULE 3. CONTENT MANAGEMENT

What you will learn in this module:
e Proceeding to the My Profile link and updating related information
« Editing and updating web content using Toggle Design Mode

« File management

Sign Out/™My
Profile Links

Biosatety Clearing-House Mational Mode

Hermaes 0.9 Alphs Praview (Hotled HECH w CME)

LEFT SIDE BAR:
Quiick Search tool

[ v o= Sesivpen Sreioues | Ewre Ferie o s By Doy "_funhlomlmdﬁm]

Figure 5. Hefmes Content Management Walsama Page.

The content management welcome page is the initial access to the Hermes CMS of the NBCH (Figure 5)
The welcome page is composed of the following components:

Sign Out Link The Sign out link will direct the admin user to exit the Hermes Content
Management page.

My Profile Link Administrators will be directed to its profile page.

Toggle Design Mode Icon When clicked, administrators will be directed to design-mode of the Content
Management Page.

File Management Icon When clicked, administrators can access file management

Left Side bar Contains Quick search tool and content titles of the website.

Links to related sites Link to other website, such as CBD and BCH Central Portal

Web content area -see previous description-

This module presents the many functionalities of the Hermes Content Management web page, introducing
the administrator to each of these components. The following are the detailed descriptions of its various
functionalities:

3.1 Sign Out Link. When clicked, the administrator will sign out from the content management page and «- - - ‘{Formatted: Bullets and
will be directed to the Welcome page of the NBCH website. (Figures 6 and 7) Numbering
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Biasafety Clearimg-House Matienal Node

Harrmes §9 Adpha Froview (Heated HBSH o Chid)

[T TR 7 LT
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Dws ey gesl D b gl e

e A - oo v

Figure 7. Retwm to NBCH Welcoms Page.

Formatted: Bullets and

3.2 My Profile Link. When clicked (Figure 8), the administrator will be directed to profile page where the «- - - {
Numbering

following information can be set for the administrator account: Identification — email address of the

administrator (required field) and cc; Contact details of the administrator — such as name (required field), job
title, country, phone number, etc. (Figure 9)

s T el e o' edearmeou e et shie L ks N1

= You Ppeodsm [k e

B el B & -

S it ] bt er o

=k e 0 T

Biosafety Cloaring-House Natlonal Node

et ERut | My profie (a-nbdhadmin

WA THORAL B

e 0S afety Clearing CLICK HERE
PR s e B ek

{arars l.-q.d..l-"-..
Flgure 8. My Profile Link.
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Flgure 9. My Profile Fage.

Users can change the email address (or username) they use to sign-in by changing their email address in
the user profile.

3.3 Toggle Design Mode Icon. Once signed in (Figure 10), national BCH administrators can switchto «-- - {Formatted: Bullets and

design-mode by clicking on the ¥ icon on the top of the screen. Numbering

v B hEe Sosafebydearngihooss. ret e fecit shird i Rhn R

e ew Fportes [k Heb

& | Nabonal B0 BB #c remme G

Sgn Dull | 1y profie

Biosafety Clearing-House National Node

Hormes 0.9

AT PD#AL DCH

MMIWH ] CLICK HERE
a3 oy ey _ bl 1 o B

Laws ardd Arguiatoas
ke

Figure 10. Topgle Dasign Made lcon.
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Once in design mode, the design bar will appear on the top of the screen (Figure 11). Additionally, editable
section of the site will be highlighted.

L s M
taalad L E “T_;T“i‘-_' i Fropeces Cpagng L T w i -;Tm; I

Sign Ot | By profle o

Biosafety Clearing-House National Node

Hermes 0.9 Alphn Preview (Hosted HBCH w/CMIE)

AT b, BOH T AMRIIEREERES & -
Ma bora| T orvaci :
e DWWl omes

Harery owsd Bogwlaleses

Depcomai 3red Declaratcas

-
Ervk Aypryssiendy

L apan iy Pupikiay

Bt ey o Bapiita
. -

zalaty

Figure 11. Harmes Dasign Moda.

3.4 File Management. Once signed in (Figure 12), national BCH administrators can access file - - - ‘{Formatted: Bullets and
management by clicking on the Zicon on the top of the screen. Numbering

hitenal LT - Macroaolt besrrnet Laplores

= B herlle Scwafetyvdesrrgiooss et ittt shi ke JR %
e jow Fgerdem [0l Eeip

o | i ratoral B0 B E

Sign Dul | By ristle i’ G

EL ==
B:msaht;p l:laannn -Heuse National Mode

R m
il File Management]

S vy _ b nancn N

Laws arad Hegulatans

Fimbaanadl Dozt merfn

Figure 12. File Managemsant |oon.

Once inside the File Management page, files can be uploaded, updated or deleted. In addition, folders can
be created for proper organization of documents or files. (Figure 13)

UNEP-GEF Biosafety Projects, Training Module No. xxx [July 24, 2007] page 11



Creating a National BCH website based on HERMES
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Flgure 13. File Management FPage.

3.4.1 Left side bar. Includes the content titles of the web pages created for the NBCH. (Figure 14) «- - - ‘{Formatted: Bullets and

Numbering
Hermes 0.9 Alpha Preview [Hosted NBCH w/CMS) %’r

I"_HAI JE N -\' E

Haisonal Contacts VWelcome

1 v andd Biegelalans

Mo manna ared Cieglarabanne

LEFT SIDE BAR:
Quick Search oo

Hink Adsreerrnla ﬂ.ﬂd conlent li“ﬂ

T apaa ity Pasledang

Warylws adl | aprein
i

Figure 14. Left Sida Bar.

3.4.2 _ Links to related sites. This is true to all NBCH web pages. Links to the following sites: (1) <~ - - -{ Formatted: Bullets and
Convention of Biological Diversity (http://www.biodiv.org) and (2) Central Portal of the Numbering

Biosafety Clearing-House (http://bch.biodiv.org)

3.4.3 Web Content area. The area where editing/adding and deleting of the content is done. - - { Formatted: Bullets and
Numbering

Once the administrator switched to design mode, editable regions will appear to all the web
pages. These regions are highlighted in red or green. In addition, rows and columns (in gray)
for all of the web pages inside the NBCH will become visible.

As shown below, using the Welcome Page of the NBCH as an example, the before and when
switching to design mode appearance of the welcome page. (Figures 15 & 16) Observe the
following:

e The appearance of the Design bar

e Editable region in red (for most cases, editable region in green)

e The appearance of the rows and columns (in gray)
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Figura 15. Tha NBCH Welcome Page.
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Figura 16. The NBCH Welcome Page in design mode..
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MODULE 4. PAGE MANAGEMENT

What you will learn in this module:
e Updating and editing page properties

e How to add/delete User Groups from the Roles granting setup

o How to create/delete pages

It should be noted that the pages are organized hierarchically. The home page (/default.shtml) is the top level
page. Any other page has a parent page. For instance:

¢ Home

o About this site

o National Contacts
= National Focal Points
= Competent National Authorities
= National Websites and Databases

o Laws and Regulations
= National Laws, Regulations & Guidelines

Please note that the menu structure strictly follows the page hierarchy.
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4.1 Page Properties

Page properties can be accessed by clicking on the "Properties" button on the design bar (Figures 17 & 18).
o ——— I g T Y

e | —

Figura 17. Page
Propaeries bution

¥ 1| e I T ¥
.
———
g n b —— - - a
L] b i
- - —rwwy
2 B weey e T e e T A
e B T T T T R e i el T I R
-
- =
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Figure 18.

. i gy sy Welcome Page
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Discussed below are the item descriptions for the page property as shown above.

Page URL Note that all pages MUST have the .shtml extension
Note that the home page (/default.shtml) should not be renamed
Renamed pages keep their content
Changes to page name are automatically reflected in the menu
Language Include six languages. The default language used by the page is in green
Buttons background. This language setting is provided by the Secretariat. For the
example above, the default language used by the Lao NBCH is ENGLISH.
Title Title of the page
Navigation title Title of the page in the navigation links (short name, optional)
Menu title Title of the page in the menu
If left empty, the page (and its children) will not appear in the menu
Position Position in the menu (compare to sibling pages)
Description Metadata
Subject Metadata
Security

Secure (https)

Private

Checkboxes "Secure" and "Private" will be removed from page properties in
the next release of Hermes. They must be left unchecked in the meantime.

Unavailable

Make the page temporarily unavailable

Miscellaneous parameters

Localized Checkbox "Localized" will be removed from page properties in the next
release of Hermes. It must be left checked by the meantime.
Show Page Title To use Page Title as HTML page title

Menu Section

System Page

Checkboxes "Menu Section" and "System Page" will be removed from page
properties in the next release of Hermes. They must be left unchecked in
the meantime.

SET USER Group Roles

Roles Granting
Viewing Access

To identify USER GROUPS that will be provided with viewing access of the
page. Normally, Everyone user group is set for this access.

Roles Granting
Editing Rights

To identify USER GROUPS that will be provided with editing rights to the
page.

BUTTONS

Save Changes

Save Page properties

Cancel

Cancel Settings

Delete Page

Delete the current page

4.1.1 The Language Buttons. Default language used is English. Please note that
translation in other official UN languages could be facilitated in coordination with SCBD
(Figure 19). The list of languages is configured by the Secretariat (usually during the initial
setup of the instance). Languages still can, however, be added afterwards.
Note that one language must be selected as the primary language. The content must be
entered in this language first. The Hermes translation tools will automatically keep track of
changes made to content and make sure the translations are in sync with the primary
language. Note that this is totally transparent to external users.

- 8 =Hpe e S ptmarnghouee. retiome i bagrega.
S changen | Cancal

B

‘delaull shimi

T =3 0T

Hanenal BEH

Figure 18. Language buttons
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4.1.2 Save, Cancel and Delete Page Buttons. These sets of buttons facilitate
saving/cancelling of whatever changes made to page properties and deleting pages for
whatever purposes (outdated, wrong position, etc) (Figure 20)

I A R e iy ey s ... -';i- e - tuge = L Tign =
I [ Sirn changen -l | Cancel | | Crwlatn Fagm ]
I detm phimd

Flgure 20. Save changes, Cancel and Delate Page buttong

4.1.3 How to ADD/DELETE User Groups from the Roles granting setup. The same
procedure can be applied in identifying the User groups for the two Roles Granting set-up. Inside
the Page Property, there are two boxes that contain names of the groups for both Roles granting
viewing access and Roles graing editing rights. The left box contains the set of usergroup names
that can be selected. The rightmost box contains the names of the groups that were selected for the
roles. And between the boxes are two buttons: ADD (right arrow button) and DEL (left arrow button).

To ADD a group, follow the procedure below.

Step 1. Identify the User group to be added by using left click. The group name identified will be
highlighted in blue. Shown below, the Administrator group was selected. (Figure 21)

Step 2. Next, click the ADD arrow button to select the Group identified in Step 1. (Figure 21)

Rples gramfing viewiid AcOess

Guesi
Kationad BCHE- Las People’'s Democrats: Re
Iationad BCHRMdmerestrator

4 Regisiered U
B [1, Select GREIU'P]

Eoles grantng sdiinsg nghts

Evenons £y { Administrator

Guest son | Matignal BCH - Lao People’s Democmabc Repu
Metionsd BUH Adrransstrator o~

Reagisterad Liser -

Figure 21. Steps 1 and 2 for Selectng Sroup.

After this, the Administrator name will be included in the righmost box (Figure 22)
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Rabes ARty widwnfi BOCELE

| Guest &y || Admrerestiste |
{ Haticnal BCH - Lan Pacpis’s Demacratic Re «== [Evaryona
|Natsanal BCH Administralar o
o | Regrstared Unar -
5 Administrator Group
Added
Roles grantesg edbng ngits
| Evaryone &y | Admerestrator
Guest w=o |MNational BCH - Lao People's Democmatic Repu
|Nabanal BCH Ademiniglrabo o
| Registered Uisar ;

Flgure 22 Adménsatrator Growp Added with Roles granting Viewing access.
To DELETE a group, follow the procedure below. Under Roles granting editing rights :

Step 1. Identify the User group to be deleted by using left click. The group name identified will be

highlighted in blue. Shown below, the NBCH — Lao People’s Democratic Republic group was
selected. (Figure 23)

Step 2. Next, click the DEL arrow button to delete the Group identified in Step 1. (Figure 23)

Teles PranLAg wdwnhy sitekl
|Adrametraee () {Everyone
Guest e
Blaticnal BCH - Lao Pegoly

 {Hatmaal BCH Adeninig
|Ragistered Lisar

Rléd granbeg schiwg fights
Everyone
Guest

Haticnal BECH Admimsiratos
Registensd Lizer

Flgure Z3. Stape 1 and 2 for selecting and delating Group.
After this step, the NBCH — Lao People’s Democratic Republic Name will be included on the leftmost
box. (Figure 24)
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| |Hational BCH Administraios b
| Reguatened Ulsar
o NBCH - Lao...
User Deleted
Rioles grantng ediing nghts
|Evaryone & |Administrator
INalumal BCH - Lao People's Damocratic Rel -
F1EwgF] T T
Registensd User

Figure 24. NECH - Lao Pecples Democratic Republic User removed.
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4.2 Creating new pages

Child pages can be created by clicking on the "New Page' button.

Note again that the pages are organized hierarchically. Therefore you need to go to the parent page to
create a sibling page.

Example 1: Creating a new child page entitled Lao People’s Democratic Republic.

P= @ jes Fpobs [ Gep

0O s - TN R R R LR

Chick here
rg-House Natonal mous

TBCH w TME)

Sel parent

.
e e A

Flgure 25 Create Mew Fage.

Step 1. Set parent page to National BCH, as shown above. Then click the New Page button. (Figure
25

Step 2. Set the following. See image below (Figure 26)
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O e = I L] R L
[t i 1] .

- - 3 guiek
!Mc.::a.:urm. ]

I T IO T T

l.l.: e R e T ]

e T e m— b pan e A

1I-I-'l-rwr7--w-:-: s E!.l J

Faaet il B bl g o
Sl i

L fome pwtng swesg wooww
B i o ]
[ imies Semarad D | i Poogia o Devnata Ba o ]
r
¢ o

- 1“‘- ? -!:.ﬂ:';.ﬁr‘l..- — L it o )
- - “arnt Tistors BICH - Lo Pengls s Derecrsts. Bwpe
[3 st s g o O HF e i o~
Emprgm] e .
- "
Flgure 36. Fege Property Settings.
o BOX 1 - Page URL: /About Lao.shtml -~ ~ 7 Formatted: Bullets and
o BOX2 - Title: Lao People’s Democratic Republic Numbering
o BOX 3 - Menu Title (optional): Lao People’s Democratic Republic

o BOX4 —Position: 0 (zero)

o |SET MISCELLANEOUS PARAMETERS — Check the following boxes: Localized, Show page

o SET USER GROUPS FOR ROLES GRANTING — Set the following Users: EXPLAIN EACH ONE

titte, Menu secton] __ -~ { comment [eo1]: PLEASE
— COMPLETELY

= Roles granting viewing access — Everyone. This setting will enable the www users

worldwide to view this page.
= Roles granting editing rights — Administrator and National BCH — Lao People’s
Democratic Republic. This setting will only grant the two user groups to edit
contents of this page.
o _Lastly, click Save Changes button to enable the settings.

The new page (Figure 27) will appear on screen after these actions. Observe the following:
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Froplen Dewsx ratic Kepubfic - Boroel] dolemed Explore : "i.'
m- P B e g i P R L - s FEE
Bl B pew  Fpeede  Jwew  pen
I TP S S————— i - e s ) e -
L bt Ve e S = = = :.. “_ = ?_-.“__'_ =

L Pacomn Dercorpe Bpmacs w0 | mew g | Pempytim

S Dl | 4 vl L1

Bioanfety Cloaring-House Hational Nade

Harmes 0.9 Alpha Praview [Hosted HBCH w/CES}

1 LA Rsneeal din

I an People’s Demacratic Republic

Ealwraals b is

L ] Foa ooy

[ mamnn el bty

L s k]

Figure 27. Hewly Added Pege - Lao People's Democratic Republic Page..
4.2.1 The Page URL setting is found on the url created:

Q- § = |8 hiip: e beesafebydearinghouss. nft Aoy 195 20Las, shirl

Fle Gt Yew Fguerites Jooke Heo

4.2.2 The BOX 2 setting Title: Lao People’s Democratic Republic appears up to maximum of three < - - - { Formatted: Bullets and
times on the page. See illustration below. No. 2 depends on the browser you are using. Numbering

“ritevreed Explorer

i, b o Qe g

Ge B8t Pew Fooie Dol oo

w00 ) S s Pecoie’s Democrass Rapublic I
~az Frepa s Demooraic Fapabl il-:'-_'r:r_ -"'-'Hl;l"-ﬂ_: Coriert
Saoyn Ougl || My prafie s & I{:I’-d-

Biosafaty Cl

Hermes 0.9 Alpha Proview (Hosted MBCH w/CME)

e

R ronaL BCH Maktiomal BCH

Repube Ot ILau People's Democratic Republic ] o

Habonal Tontacic

4.2.3 Thé BéXES 3 and 4 settings results into the Menu Title - Lao People’s Democratic Republic « - - - -| Formatted: Bullets and
to appear just below the NATIONAL BCH Main title, as shown below. Numbering
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NATIONAL BCH

Lao People’s Democratic
Republic

Naltional Contacts
Habona Focal Ponss
Cormpetant

Mabona viebaks

I aws and Reaulabinns

| Authoris

1d Databasas

Biosafety Clearing-House National Node
Demanstration Moda

Hermes 0.9 Alpha Preview (Hosted NBCH w/CMS)

Mational BCH > Lao Feople’s Democratic Republic

Lao People's Democratic Re

4.2.4 When POSITION is set to 0 (zero), the menu title would normally appear just below the
home page title, i.e. NATIONAL BCH.

Exercise: Return to the Page Property of Lao People’s Democratic Republic webpage by clicking
the PROPERTIES button under Design Bar.

1. Change the POSITION setting from 0 (zero) to 700.

2. Observe the new position of the Menu title.
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4.3 Adding modules to a page

Modules can be added to a page by clicking on the “Add Module” button on the right portion of the design
bar. But before using this button, first you must set the following:

e Type of module to be added; and
e The position on the Web Content Area where the module will appear.

There are three different types of modules that can be added, namely, Content, Forum and Photo
Gallery. (Figure 28)

ﬁi?' I'_._.! H'.:;}'Eﬂ'-:ﬁ"ﬁﬂi'

Content * || Row 1 b Subd moduls

| Farsm

nPht—'h'-' Galery
Y- S N e

Flgure 28. Types of Modubs.
For the position, there are 12 choices, as shown below (Figure 29).

Conient W | Row 1 L4 Add module

|Hegder
Menu

Right column
Row 2 - Column 1
Row 2 - Column 2
Row 2 - Column 3
Row 3
Row 4 - Column 1
Row 4 - Column 2
,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,, Row 4 - Column 3 Sp—— . .
Row 5 H

Figure 29, Peslbona.

Example 2. Adding content to the new page - Lao People’s Democratic Republic.

[(Propwre | Camtre

Cantent

raviow (Mosted NUGM Wil-ME)

Ratiaial BEH = Las Peogke's Oe ; .
Lao People’s Demaocratic Republic CLICK HERE

Flgure 30. Adding Content Module at Row 1.

Step 1. As shown in Figure 30, set the following: Module type to CONTENT, Position to ROW 1.
Step 2. Click the Add module button.

UNEP-GEF Biosafety Projects, Training Module No. xxx [July 24, 2007] page 24



Creating a National BCH website based on HERMES

Bioantely Clearing-Housd National Noda

Hermas 0.0 Aphs Praview (Hastod NBCH wiCBS]

AN ki ICH

Las Feople s Demamiatic
Fr prchiie

Falacanadl [ imslan s

Lirsry v Rregralafte=n

Derasmestrs end hrolansiaces

Hiih Auisiimieals

Coparly Baideg

Rexier ol | apsita

Figure 31. New Contant Module.

A new module is now created. Highlighted by green dotted lines and contains two new symbols at

the rightmost area of the module (E1 E).

Step 3. To insert data for this module, click on the B icon. After clicking, a new window called the
Content Module menu will appear, then click EDIT (Figure 32).

(Cantent Maodul Accessing content
module menu (edit,
view history,

Democratic Republic

R delete). Content
module menu can
QEQ s be accessed using
|$hq:| 1. I the B icon visible at
Click this icon Step 2. the top-right corner
Click EDIT of each module.

Figure 32. Steps to Contet Module Editcr

After this action, the Content Editor page will appear where the following must be set: Title of the
module and the content. Shown below are parts of the Editor page. (Figure 33)
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W e e ey ity
[ Sl CTIGGED 1 Ln'u-ﬁ_r}

E

e

—— —

Figure 33. Pare of Contet Module Editor.

Note: Before proceeding to the example, it is important to note an essential part of this page, the Quick
reference Link. This will direct the administrator to the CMS Quick Reference page where the
basic content syntax of this CMS can be found. It's a must for every administrator to take a look
to this page. (For more details, see Module 5)
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MODULE 5. CREATING AND EDITING MODULES AND TEXT
L

What you will learn in this module:

e Creating content using CMS syntax
o Reviewing/editing and deleting modules of a page
¢ Version management of a module

4 O Dk Db g - e e e ) T

e R e [ it LT

Blaaately Clearing-Heuse Matienkl Mode

Had@mad OF LRphs Piavii [Hodled HECH » CEIR]

oy wed Bl w— oo

faemrrn mre! Do bl e

e et
o g g [&1=]

B eyl | sty

oo
e p| Ot ines
Wl Page Dreation
o 8 Thikt Page ¥ e

. g
v Rallieng S ugm @ For paem wow wn e
® s Bra B ras FEGEY ¥

Flgurs 34. CMS Quick Reference Page.

5.1 Content Syntax (wiki syntax)

Hermes provides an easy syntax for creating content (Figure 34) . No knowledge of HTML is required. For
instance the following text:

Hermes is an online **Content Management System** (CMS) based on
the //Central Portal of the Biosafety Clearing-House// (BCH).

* Ttem 1
* Item 2
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Would result into:

Hermes is an online Content Management System (CMS) based on the
Central Portal of the Biosafety Clearing-House (BCH).

e Item1
e Item 2

Example 1. Add TITLE and CONTENT for the Lao People’s Democratic Republic page. Then click
on the Save changes button. Observe that some Content syntax were used to apply

text formatting, such as bold (Figure 35)

W g e bk T D e Eege - ) Nk e
i ey W Py |
_Saw changey J |ln'-!|I
Tik#
MBIt LAt
Contend
TLan ™, officially the “"Las Pesele's Desccratic Sepubfics, 13 a leadlocked secialist romblic in sovthemat Asda. bordered by
Bynrmpr (Bursa] arad Chine fo The scrtheset, Visisam to Tha EEEE Casbodin o the touwih, sad Thai lend T the seri A trecer TR
[ sEory B0 Ehe K rpdosi of Lan K o Land & £ o Wi1leon Elephants. which exiited froe the Fourbboath te the o nbh contury. AFEo
i paricd &c & Frangh colosy. b gasmsd o rdrpim.lrh A AR A Toag oie] war saded whan The Commen it Pa'rw- LBS CEAE T3 pomEr 18

L¥75-

Pr vl enlerpetin Rad iacreasnd Sam0e The @ d-1005, D dretlooeen Rid Bedn Sdsoer ol By Dobe Dasmeat (AT 600 10 ThE heavi Iy
targvted and mouetaiesun Tenducaps. DaEpite ."l'l. tha soorowy of Laoe gres Ak 7. e .-C!:r': 1ikh fma --n- B wer idl Etphty parcant

of fhe eeplayed practide b siesie o e llere, The Cpesiry s elhaid see-wp 8 ewlresely oY v is sk .-1-\, e Tk i ]
75 Bk T gEiT EUARD Pl ThE Lab

HRECK = BUhs: et wl S pbd S i SR

Flgure 35 Adding Tille and Contant valses.

After this action, the administrator will be directed to the Lao People’s Democratic Republic page where the
new content can be viewed as shown below (Figure 36)
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a0 e P Desaaaan Repobiy G- B - i e - e -
= = e R e —
Laz Pecgin's Demcorais Recadsl W | e e | e | o o a | Aow | - | el
g Ot | oy ot G

Biosafaty Clearing-House National Node

Hermas 0.9 Alpha Proview (Hosted HBCH wiCMS)

ieh T, B H Fiakiznal BCH

il " Lao People’s Democratic Republic

et mmial | imilir T

oo

idvn sl Ergada bora Abodt Laos

Laos, o ¢ B Lao People’s Democratic Ropublic, a0 g

E . § China to tha nortursst. Vet 2 s
g dl v b DTl
Emb fawrnsmenis
Coparty Poddesy
Bt of Dupeet -

Flgure 3§. The Las Peopla's Democratic Republic Page with contant.

5.2. Reviewing/Editing modules of a page

Use the content module menu to review/edit the content of the module. This can be accessed using the E
icon visible at the top-right corner of each module.

Example 2. Editing information to the Lao People’s Democratic Republic page. Following Example
1, we will edit a portion of the content. The last line containing http://en.wikipedia.org/
will be transformed to a hyperlink.

Step 1. Click the B icon then click Edit, as shown below. Next, click on Edit. (Figure 37)

Lao People’s Democratic Republic []_ Click here H

About Lags

» o . J 1 ’ = - Viem Hagory
Laos, cMasly the Lae Pebple’s Democraisc Republic a imsdinrhed sotai 21— C]lck Ed]t i by
My anma g | el China Lo the notbwogit, Vielni s to 1he sest ambicdsg 1o 5 Bt Lo Diplgte
tracas ibx hatary to the Kingdom of Len Xeng o Land of a Milion Elgphants, which eatted T T TEurTEE

Figure 37. Edit the Lao People's Democratic Republic Page content.
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Step 2. The Content Editor page will now appear. Then edit the last line to:
SOURCE: [link http://en.wikipedia.org/]

Step 3. Click on the SAVE CHANGES button. See figure below. (Figure 38)

f Save charbgas.-]_ [ Canced ]

Ttle .
about LAD AR ]

Content

==Laps™", officially the *"Lao People’s Democratic Republic™@, s a Tandlocked |
socialist republic in southeast Asia, bordered by Myvanmar (Burma) and China to
the northwest, Vietnam to the east, Cambodia to the south, and Thailand to the
west, Laps traces its history to the Kingdom of Lan Xang or Land of a Million
Elephants. which existed from the fourteenth to the eighteenth century. After

a period as a French colony, it gained independence in 1949, A long civil war

ended when the cossunist Pathet Lan came to power in 1975.

Private =nt¢rpr1 s& has increased since the mid-1980s. but development has been
hampered gr_communications in the h:u'-n'ly forested and mountainous

this, the economy of Laos grew at 7.2% in 2006, 35th
fastel New entry |4- Eighty E:l_'l::nt of the employed practice subsistence
agric ntry's ethnic make-up 15 extremely diverse, with only
around 70% belonging the Targest ethmic group, the Lao

| SOURCE : |__F‘I ink http:/ en.wikipedia, orgs ]J

Figure 38. Edied SOURCE value then Click Save changes bution,.

After saving, the administrator will exit the Content Editor for the About LAO page. In the last line,
the http://en.wikipedia.org/ is now a hyperlink value. Observe the color changes to blue and when
clicked, a line appears on it, as shown below.

oo
About LAD

Laps, officially the Lao People’s Democratic Republic, = a landiogoed soousbst republic in southeast Asia, bordered
by Myanmar [Burma) and China to the northwest, Wietnam o the east. Cambodia to the south, and Thailand bo the
west. Laos traces &9 history 1o the Kmgdoen of Lam Xang or Land of a Milion Elephants, which exssted from ike

Tewimedrth 15 the sightaanth cantury. AThér & penod a3 & Fremch oolsmy,  gamad sdapendancs i@ 19499, A lang el war

andpd whan the cammunm] Pathet Lic caifo 16 poswar i 1975

Private enlerpnse has increased Sinte the mid-15305, bt gevelopment ks DEEn hampered by pocd CHMMUmMCaions i
ke heawvily foreesed and mounideraul land vy of Laog graw ok 7.2% om 2005, 351k Tasiest

in the world. Fighty percent of the amplayn HW a h}-wlink cultura. The coumry’s ethnic maks-ug 18 axtramely

diverse, with oney arcind TO0% beanging

SOUR :t LAy ol ATy ;-._¢_-_-;_J

Flgure 38. The About Lao Eddsd Fage. Hyperink value for the kst line.

bha Lag

When necessary, an alternate name can be specified using the | character (e.g. [link
http://en.wikipedia.org/ | Wikipedial.
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5.3. Version management of a module

To view editing history of a page, click on the View History inside the Content module menu. This facility can
be used to track changes done by users with editing rights to the page.

Example 3. To view the Editing History information of the Lao People’s Democratic Republic page.

Step 1. Click the B icon then click Edit, as shown below (Figure 40). Next, click on View History.

Lao People’s Democratic Republic []_ Click here H

& r
About Laos .

Laos, casly the Las People’'s Demo Hepubdic & iesdiebed
; - i 8 .

s oy s i of Lo g o L of  ion i '-'-_'[z.mi-;kview g
S s Nk I Lot M e Lol 4 s ok

iy PO DGR

Flgure 40. 'l.l'haw Hlalnry'ﬂ'f InaLm Wﬁ Democratic Republic Pege.

The Revision list (Figure 41) page will appear. Shown are the following:

Buttons
Compare versions Will be directed to page showing comparison between
two revisions,
Return to Page Will return to original page.
Revision and Number Shows the number of revisions for the page.
Date and Time Shows the exact date and time the revision was done.
User name Name of the user who did the revision to the page
Public version Shows if the revision is the current or the old public
version.
Radio buttons Used to select revision numbers to be compared.
W J8htip: /e csaletydearinghoose net foma i ustory A, fp~ B e~ arpege - 1

| Compareversions || Retumn to page |

iy o - . - -
Rewvision # |l 2007-06-10 12:45 a-nbehadman Current public version
P Ll ™ - - - - -
Rewvision 1 Gl 2007-05-23 00:27 B-AbehEa
r Fam ! ! AN I T "
Rewvision 1 L= R 2007-05-23 00327 a-nbehaaman 1kl i

Flgure 41. Revialon List of the Lao Peaple’s Democratse Republic Page.

Step 2. Compare Revisions 1 and 2. Click on the radio buttons of the two revisions.
Step 3. Click the Compare versions button, as shown below (Figure 42)
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"}*':ﬁ..’." fetycearnghouse. netjmspaetory a... | fi- B - & - e )

I__Cmmrmims J‘:_ = i _:

Revision 2 | @ © | z007-05-10 12:45 | la-nbohadmin | Current pubbic version

Rewvision 1 O @ 20070523 00:37 | la-nbohadmen | Obd pe

I wErsian

Rewvision 1 [ ) PML.05-22 00:27 | la-nbehadmen | O public version

2 Select radio hm%

Figure 42. Selectng the reviaions to be companed.

The comparison page will now appear on screen (Figure 43). See the changes made on the last line
as shown below.

Eay fmcranssd minoe e

7 NPLE: MRS VLN SRS L)Y

Flgure 43. Companson of Yersions 1 and 2 values.

Step 4. Click on the Go Back button (Figure 44), to exit this page after examining the comparison.

Click this
1 mliet Lo
1

seigeace, sfflesally the **las Pecple’s Desseranie
Bapablic®®, Ly & Iesdlodied sa2lalist pepllic In
poutbeart Apis. bordered by BMysssar (Parsal asd Chiss da
the sortbsaret. Vietass o the sari. Cesbodia to the

Figura 44. Click Go back.. button to ext the page.

Step 5. The Revision list page will reappear. Lastly, click on the Return Page to return to the main
page (Figure 45)
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WO e s beosafetydearnghouse. ret o A hstory.a. . fi - B0 o~ [ bpage - i
Compare varsions Feturn to page =k & .
I | ’ Click this
Revision 2 O o -06-1 115 in-nbehadman Current public version
Revision 1 Q0 B-rbchadman OHd public version
Revision1 | O O a-mbehadmin | Did public versio

Flgure 45. Click Retwn to page..
5.4 Deleting a module

To delete a specific module of a page, click on the Delete inside the Content module menu. Use this facility
with outmost care since modules will be permanently removed once deleted.

Example 4. To delete a module from the Lao People’s Democratic Republic page.

Step 1. Click the E icon then click Edit, as shown below. (Figure 46) Next, click on Delete.

Lao People’s Democratic Republic
[l. Click here 1‘\:

About Lag et

Laon, o caliy the oo Peopls s omocrates Begeddic . a & endochomd goosaf mapod sofra i Ane, Bordeen: VW MDA

L e L L e — P T T T T w8 B poath, sed

|g. Click Delete| *

3 o L OF
d Bk & Frandn oas
-
T e P ] 1 - g e r— .
Forpiied pod sauniaeaul Sdeness. Deipde Tha, the eooarey of Lssd Jres o

& Wl Doty Darmevl of The BT e Brachice BibSaREnce Soncule. The CouSt ' § E1°
diprya, mih H & Tt Balongesg in fha largeat ot e L

Figure 4&6. Dalete About Lao moduls.

Step 2. Next the confirmation window will appear to delete the module. Click OK button if sure to be
deleted. (Figure 47)

Windows Internet Explorer

\gr) You are about to delete this fem, Are vou sure yoi wish to contnue?

L oo || cmen |

Figure 47. Confirmaton Window 1o delete module.

After deletion, the Lao People’s Democratic Republic page will be empty. (Figure 48)
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Bigaatety Clearing-Houie Mational Node

Hevmon 0.0 Alpha Preview [Hoviod HEICH wiCHES)

[ FRIESVTN gl B

e 0 Lao People’s Democratic Republic

Bt rdam

1 e e

T g b ] e mpan

Figure 48. About Lao module deleted.

Example 5. Adding information to the NBCH index page. Shown below (Figure 49) is the initial
content of the index page. Set the page in design mode to do this example.

£ | s it Il R e R

Biosafety Clearing-Mouse National Noede

Hermas 0.9 Alphs Proviow (Hosted NECH w/CME)

1dn wiwd B Ty

Pacitis #of Dpclaribine

Bink Rasrasrerein

L a7 Bashluny

Bpsire sl | apecrin

Figure 48 The i\IBE‘.H Welcome page.

Step 1. Select Content and Row 1, then click Add module (Figure 50) Then, a new module will be
added to this page (Figure 51)
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Flgure 50. Adding
Content modula.

iy i

' L

ol P el L e i

Figure 51. Tha NBCH Welcome page with new module.

Step 2. Click on the E icon. The content module menu will appear, then click EDIT. (See figure

below). The content editor page will then appear on screen. (Figure 52)

g-House Mational Node

2, Click Edit il

Taars

Figure 52. Actions in entaring the content editor pege.
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Step 3. Using the content editor web page, type the following:

Field Data

Title Background

Content The **Biosafety Clearing-House (BCH)** is an information exchange mechanism established by

the Cartagena Protocol on Biosafety to assist Parties to implement its provisions and to
facilitate sharing of information on, and experience with, living modified organisms (LMOs).

The BCH is essential for the successful implementation of the Protocol. It assists Parties and
other stakeholders in different ways in the implementation of the Protocol. For example, it
provides a "one-stop shop" where users can readily access or contribute relevant biosafety-
related information. This would assist Governments to make informed decisions regarding the
importation or release of LMOs. Information in the BCH is owned and updated by the users
themselves, this ensuring its timeliness and accuracy.

Further information about the Protocol is available on the [link
http://www.biodiv.org/biosafety/default.aspx | Biosafety Protocol homepage], which is
maintained on the CBD website.

Using the content syntax:

1. For the first sentence of the first paragraph, to make the phrase “Biosafety Clearing-House (BCH)”
to appear bold, use the appropriate syntax: **word/phrase** i.e. **Biosafety Clearing-House
(BCH)**

2. For the last paragraph, to make the phrase “Biosafety Protocol homepage” a hyperlink, use the
syntax: [ link URL | word/phrase ]
i.e. [link http://www.biodiv.org/biosafety/default.aspx | Biosafety Protocol homepage]

e e | Dt g i S0 - g =

| fw I.._.;" i [ TSR
- 5
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Flgure 53. Title and Cpntant data then click Save changes.

Step 4. Then click on Save changes button to save as shown above (Figure 53). This will exit the
user from the content editor and return to the index page of the NBCH (shown below)
(Figure 54).

UNEP-GEF Biosafety Projects, Training Module No. xxx [July 24, 2007] page 36



Creating a National BCH website based on HERMES

Biosatety Clearing-House National Node

Heremes 0.9 Alpha Preview (Hosted HBCH wiTM3)
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Sk b S Pt e —— il e T e i - R [ e

Esb Basrunmards
Capacty - Baddasy

Eawler of § sperts

Flgure 54. The MCBH Welcome page with new module - Background.

Observe the effects of the syntax used from the last exercise.
To add/edit or delete contents of the module, just use the content module menu (edit, view history,

delete). Content module menu can be accessed using the E icon visible at the top-right corner of
each module.
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5.5 Adding Photo Gallery module to a page

Example 6. Adding Photo Gallery Module to the NBCH welcome page.

Step 1. As shown below, select the following: Photo Gallery Module and Row 1. Then click Add Module.

| Weleome

-~
Backgreursd

ratu=s & Beprualety Clearing- Heawee [BCH) 5 8 of L PR FOeB Ty P BETy B4 B0
Becdalaty B3 anasst Parbes o implement i provisans and o faclitste shirng of information on, and expenmds

Figure 55. Adding Photo Galery Module to the NBCH Welcome page.

Step 2. As shown below, a new module is created. Click on the Add Photo button to enter the Photo Page.

g Dt | &by oot [T

Biosafety Clearing-House National Node

Hermas 0.0 Alphn Preview [Hosted NECH wiCM3)

AT IiHAL BEH P T e

Rational Cratatts i

e b . i Weloome

Ewws sl Eapuiaione e e it ke A R P L AT, et L S DL M S S e
oc

D s i s s Background

Tha Bicsaleby Clasmng- Hauss (BOH] pn o
- Pt § clarmiart
T Y

i oy - Prifimngy
A B

Aoiber of Lapsnrts

e Brdialely Friftbtl Mnefait. =

Flgure 56. Mew Photo Gallery Module to the NMBCH Welcome page.
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Sagn gl | 4ay ol

Biosafety Clearing-House National Node

Hormezs 0.9 Alpka Preview [Hosted HNBCH wCMS}
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Figure 57. Photo pege where photos can be uploaded.
Step 3. Inside this page, set the following (see image below):

Haticaal BCH

1. Click browse to J

Photo select photo to upload

Selact fiie bo upload
CiDotuments and S&ling s HERME 2 & Optansimagespic] o

[
=

i
1]
z
-
&
E
e

=
'!é
=
B
-
b

| dave ': _:
Click here to save
Mold: The Oy #lSm Supeera 150, 106, T AN M

Figure 58. Photo Settinga.

e Select file to upload — first click on the BROWSE button. The choose file window will appear on
screen to select the file to be uploaded. Hermes supports the following image types: .jpg, .jpeg,
.gif and .png. After selecting the file, click the Open button.
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BOX 1 — Title of the Photo

BOX 2 — Full description of the Photo

BOX 3 —Source or Credits of the Photo

SET PHOTO DATE - e.g. Date of the Photo was taken.

Step 4. Click the Save button.

After saving, the NBCH index page will reappear with the added photo (shown below).
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Figure 54. NBCH Walcoma Fage with added photo.

UNEP-GEF Biosafety Projects, Training Module No. xxx [July 24, 2007] page 40



Creating a National BCH website based on HERMES

To add more photos, just click on the Add photo button and follow the same procedure discussed above.

example shown below is the index page with three (3) photos attached.

Claaring-Houso Nationnl Noda

Hermos 0.0 Llphs Proview (Haetod HOCH wCBS)

LTRISTTTR "o e e e E 4t e S e .ﬂ.ﬂ:

s Peopedn s Demsncraio i I

Az puik W elenms

Ml wwal € st Tn t

iy e Brgulatamey =]
Bachgroons

T Msaamleiy Clearmg- Maues [ i)

grvgdn Pl

Figure 80. NECH Walcoma Page with added phota.

5.6 Adding more modules to a page

Example 7. Adding Content Module with Right Column Position.

Step 1. Select Content as the Module Type and Right Column as the position then click on Add Module
button (see figure below)

g-House National Mode

wview |Hosted NECH wiCMS)

A new module will be added in the index page positioned below the Photo Gallery Module.
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Flgure 62. Newly Added Right Ciobemn Content Module.

Step 2. Click on the E icon. Now, the content module menu will appear, then click EDIT. (See figure below).
The content editor page will then appear on screen.

— 2. Click Edit ey
) T Deiete

Figure 63. Entering the Content Editor of the module.

Step 3. Using the content editor page, type the following:

Field Data

Title - blank -

Content [box(title="Upcoming Activities')
**May 23-25, 2007** [br]

2nd BCH National Workshop]

Step 4. Then click on Save Changes button (see figure below).
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Sawe changes L % ik Sefarecce
‘I—lw\*él:h:k here to save ]

Tithe

Content

[baxititie="Upcoring Activitien')
"Say I1-25, 2007*= [br]

Ind BIH hariosal worishop]

Figure &4. Adding and Saving data to the Content Editor

The NBCH index page will reappear with the new data included (shown below).

| Aod phoio |

Ragistry

releage

LD & Gene march 07 . /E'f.”]' .--.-.uﬁ;ﬂ I

0 Pleuinip 17, I BAIHE
[0

Manthly Activition

Hay

HMERMES fra

tral Pretal of the Biossiety Cleareg-H

Figure 85. Newly uploaded data to the Right colurmn content module.

5.7 Moving content modules

Content modules can be moved using drag-and-drop. Content modules can be dragged using the El icon
visible at the top-right corner of each module.

Also note that content modules can be moved from one page to another one using two browser windows.

Example 8. To demonstrate moving of modules, the photo gallery module will be placed on the left of the
right column module that was created in Example 5. Follow the procedure given below.
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Figure 86, Moving Photo module bessde the Right column module.
Step 1. Click the Ed icon visible at the top-right corner of the photo gallery module.
Step 2. Drag the ki icon to the line beside the Monthly Activities module. An orange line will appear once
the icon is over the desired line where the Photo Gallery will be moved.
Step 3. Release the icon. Shown below is the final output.

Further information sbout the Frotocol i availabls on the Biosafety Protocol homepsage, which is maintsined on the CBD

AdifrSiDE .

LMO & Geiiing
Registry :

Samphs Picture 3 Sampe Pichera 1

Figura 67. Photo module's new posiion after moving.
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MODULE 6. MORE ON FILE MANAGEMENT

6.1 How to customize the banner

Update banner.jpg file from File Management. The banner must be 940px wide.
K E

[ Erscera ]

earing-House National Mode

i

Ses_ MHanicea N

Flgure &8. To access the File Managemeant Page.

Step 1. Click on the File Management Icon, shown above.
Step 2. The File Management now appears. Click Edit button to the right of the File named banner.jpg.

File Management

Add a docurmant | [ Add a fokder | [ Canced |

Current faldon
“Fie [Erer—r—
- E—— A p——
D delaulcas
[ ]

B8 E

[FE- s TR el tor Laborafory Wrark
Jace SE R
[RECET of TS Bapamn markeng on Rotachnalogsy wed tesaalety

Add @ docurant | | Add @ fokswr | [ Cancel |

Figure 64. Editing the current MBCH site banner

Step 3. The File page will appear associated with the banner.jpg file. To replace the existing banner, click
Browse button to select the banner file to be uploaded.

File
Current lokder: Jf

Fie mama
bannar-gn jog

Click Browse

Cempeription

Sig banner {englich)

Select fie 10 wpioad o lewwe blank to Leep existeg dsts

Document liskc: (hanner-en.ing

Bizssdaty Claaring Houns Hsilenad Heds

Bt 3 b Bipin Froviem (s vl HECH o 801

Sava changes » | | Cancel |

bote: The system cumently supports g, jpeg. of png. dec. pdf. pes. ppt. Tt and x5 files
Figure T0. The File page of the casrent NBCH site banner.
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Step 4. Now the choose file window will appear. Here select the photo file of the new banner. Then click
Open after choosing the file.

Choose file

Lok - | (3 mages =] + & = -
D B

] sy svench desion. 1
My Recert | barner o0 new, 00
Oocmerts
- | home aden. oo
] ncexpage part.iog
'_J B A0 LG g
1] koo s ipg
1 login.jog
- il poe 130 ]
= I e [ Click here
My Competer Mg
Testwerk

L[ -]

=]

_ Comed |

Fles of e |Pesures Cpd " ipg. " ey " g

Figure 71. Selecting the new banner file.

Step 5. Now, the file page will show with the selected file appearing on the Select file to upload box....
(beside the Browse button) as shown below. Then click Save Changes.

o ﬁm:rh.mmw,_,' e - B i - i Page - _,;T
File
Currant folder: /
File name NEW].}F up]ua‘dm

banner-an.jpg

r

Dagcrnphon
Sie banner {english)

Mote: The system cwrently supports jpg. jpeg. gif. Chv::k SAVE txt and xls files

Figura 72. Saving the aelected new banner file.
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Step 6. Now the File Management will reappear on screen. Click Cancel button to exit this page.

File Management

| addadocument | | addafolder | | Cageel |
Current folder: /

File Description
= paseerieg Sibe bannes [englsh)

" !l..irl:-_i:“ Ciaf gyl g yvie

E default s Cefault 5 '

o : Click here

4| pgusdeleps pad Saideling

:r_-' [ et

B  meerof ppeds Experts woriong on Biotechngogy and baosalty

[ addadocument | [ Add afoeider | [ Cancel |

Figure 73. To exit the File Management Faga.

The cancel button will be renamed "Quit file management” in the next release of Hermes.

The index page of NBCH with a new banner is shown below.
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Figure 74. The MBCH index page with new banner.
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6.2. The NBCH default stylesheet

The default.css is a stylesheet that contains the default set of rules that describe the appearance of all the
pages within the NBCH website. Within this stylesheet, rules are set for the following: layout of headings,
paragraphs, navigation menus and other elements in the page. These set of rules include the following:
FONT family, FONT color, FONT size, FONT weight, text alignment, text decoration, etc.

Given below are the first few lines (lines 1 to 44) of default.css that is used by the NBCH website.

default.css

1 /

2 Main Tags

3 /
4

5 body

6

7 font-size:11px;

8 font-family:Verdana, Arial;
9 margin:0px;

10 }

11

12 a

13

14 color:#00309c;

15 text-decoration:none;
16 }

17

18 a:visited {}
19 a:active {}
20 a:hover

21

22 color:darkolivegreen;

24 }

25

26 /* Default content text */

27 .hlite

28 {

29 font-weight:normal;

30 font-size:11px;

31 color:#505050;

32 line-height:13pt;

33 font-family:Verdana, Arial
34 }

35

36 /* Default content text bold */
37 .hliteb

38 {

39 font-weight:bold;

40 font-size:11px;

41 color:#404040;

42 line-height:13pt;

43 font-family:Verdana, Arial;
44 }

45

46 etc

23 text-decoration:underline i
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To change the font type, color and size of the content text, edit the lines 26 to 34.

34

12
13

14
15

OLD NEW

/* Default content text */ /* Default content text */
.hlite .hlite

{ {

font-weight:normal;
font-size:11px;
color:#505050;
line-height:13pt;

font-family:Verdana, Arial

font-weight:normal;
font-size:12px;

color:# 0718f5;
line-height:13pt;

font-family:” Lucida Console”

Retain

Retain

Retain

Retain

Font size from 11px to 12px
Color from black to blue
Retain

Font type from Verdana,
Arial to Lucida Console
Retain

Adding new line for font type
Lucida Console

Color from blue to red
Retain

Retain

Retain
Retain
Retain
Retain
Color from darkolivegreen to
yellow
Retain

! }
In addition, anchor (also known as hyperlinks) effects can be modified by editing lines 12 to 24.

OLD NEW

a a

{

font-family:” Lucida Console”
color:#00309c; color:# c20909;
text-decoration:none; text-decoration:none;

} }

a:visited {} a:visited {}

a:active {} a:active {}

a:hover a:hover
color:darkolivegreen; Color:#f2ef17;
text-decoration:underline text-decoration:underline

} }

Given above are sample settings for the stylesheet. You can modify parts of the stylesheet on your desired
settings.

To learn more about stylesheets, visit the site: http://www.w3schools.com/css/css_reference.asp

6.3 Modifying default.css of the NBCH website

To change the stylesheet settings, the first procedure is to download the existing default.css. After
downloading, change the existing styles of the default stylesheet to your desired settings. And lastly, would
be uploading the new default.css file to the NBCH web. Follow the steps described below:

Step 1. Click on & to enter the File Management page. .
Step 2. Inside the File Management, click Edit button to the right of the File named default.css.

File Management

L el el @

arrarad dakdes

Pt

Filr Py raged imm

R

bt

i [ Click EDIT
[gae

Coraal

Flgure 75. Ediing default.cas.

Step 3. Inside the File page, under Document link: click on /default.css to download the stylesheet.
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File
Cmrreid [oliier |}

Fim nesne
el 255
Cwacnplon.
CHel s 1 B
Click this 1o
oad file

Snlnct file o upload or lnave Henk b

Covument bl {oslinb ca

[ save chamges = | [ Cancal |

Mote: This srySLam cuimintly Suppors ©g. jpeg. of, prg. doc, pidl ppa, pel, 1 and s Bes
Figure 6. Click [dafawt cea to download.

The default stylesheet file will automatically download to the computer and will be opened using Notepad.

Observe that the filename is changed to default[1].css.

B dofault]1].css - Hotepad

Be £t Foma

o e o ke o i

#ain Tags

EEEEFEEESTE AN PR AR AR R AR EE

body
{

FEEAEAERER A

FERERNERAAEE

P "\ default[1].css - Notepad
ey
margin:Opx:

Ll

color #0309 ;
text-decoration:none;

¥

a:visited %}
aractive {
a:hover

calor :darkolivegreen;
text-decoration underline

/* pefauly content text =/
.{h':ite
font -weight inormal;
fonc-size:lipx:
calor ; #505050;
Tine-heighr:13px;
font-Ffami ly:verdana, Arial

]

J* pefault content tText bold =/
hliteb

font-weight :bald;

Figure 77. Downloaded dafsuli]1].cea.

Step 4. Using this downloaded file, modify the stylesheet properties to your desired settings. For this
example, we follow the settings discussed from the previous section. After editing, save the new
stylesheet using default.css as its filename.
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E default.c
Fie Eft Fgomat

g

Main Tags

R R R e e

Bty

font-size:12px;
font-family: Verdana, Arial;
margin:0psx;

/* Default content Text
Lhlite
{

size:l2px
color :#0718F5;
Time-height :13prt;
font-Family:"Lucida

/* pefaulr comtent text bold =/
%h'lﬂeh

Figure 78. Edited default etyeahesat. Ediad asction in blue highlight. Save using default caa.

Step 5. Next step is uploading the new default.css. Return to the File page. Click on the browse button to
select default.css from the computer.

File

Carrent lokder: §

h:e P

delaui cen Click this 1o
[MeBLr e select file
Coelault st

Salect file to ypicad or leave blark to keep mxieting cats

Document nk: defaub cis

[ save changes » | [ Cancel |

Kot Thie yilem Sorittly SUppodts 1pg. B, gif. pig. S0 b pEd. pEl 151 and <33 ks
Flgure T8. Click browsse to select the file to be downloaded.
Step 6. The Choose file window will appear. Now, browse your computer to locate for default.css. Then
click on Open button to select.
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Choose file
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Figure 80. Browse for default ces, then cick Open.

Step 7. After selecting, the File page reappears with default.css been selected. Now, click Save changes
button to upload the file. This action will upload the new default.css. The new settings will now be
implemented to the site.

File
Current faldar: f

Filg name

dedauli 33

Sescnphon
Cratashi sivle

CDGruments and SafngsAdminisiaterDeddopidetaul can
Cocement fink: [defaull.cos

I[ Sawe changes = J =

Click to
ipload file
Blobe The sysiem cumently supperts jpg. jpeg, ¥, png, doc. pdf, pps, ppt. b2 and xis fles
Flgure 81. File kecation of defeul cea now selected.
Step 8. The File Management reappears. Now, click cancel to return to the main page.
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Flgure 82. Click Cancel to ratwm to man paga.
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Creating a National BCH website based on HERMES

Step 9. Now, the main page reappears. Initially, it will be observed that the new settings are not yet
implemented by the page. Press F5 to refresh the page. Refreshing will implement the settings
included in the uploaded default stylesheet.
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Figure 83. Tha MBCH Welcome Page using new defauli styleshesai.
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