Click on “Tools”
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Compare and Merge Cocurments. ..
Protect Document...

Dnline Collaboration
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Locate the option “Track Changes”

and click on it
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J_,.--‘[ Deleted: chnges

Start working on the text.
- All changes will appear on the screen.
; In this example the word “chnges” was deleted...
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‘HHow'to track chanees bsing MS Word 2003. __,_,/[_'Deleted: chages
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...and the word “changes” was typed.
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If you wish to add a comment to explain your suggested
' changes, you may do so by highlighting the text on which
you wish to comment...
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File...
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1sine MS Word 2003,
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Under the “Insert” option, click on “Comment”
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Table Window Help

Type a question for help - X

{mmmw [MSOffice1]: There wes a J

T

typo in the word “changes”

{ Deleted: ghnges.

A balloon will appear where you can
type your comment.
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typo in the word “shanges”

“JHOW'to track khanges psine MS Word2003] {Cumment [MSOffice1]: Thers was 2
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!\‘{Deleted: chnges.
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Once you have finished making your suggested
changes and, if needed, comments you may
proceed to save the file as usual.

After that, please go to the online discussion
(http://bch.cbd.int/onlineconferences/discussio
ngroups ra.shtml?threadid=2485)...
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About this Forum
Calendar of activities Return to the list of threads...
Open-ended Expert Group
Real-time Online Conferences You are currently watching this forum. All post will be sent to your registered email address at: L
Discussion Groups = manoela.miranda@cbd.int [

Archived discussions Close thread ] [ Pin thread

Search the discussions

T - Opening of the discussion on the revision of the Guidance [#2485]
Nomination of Experts by countries

(access restricted to BCH-NFPs) 2]

List of Partcpants 4 ... and click on the “Reply” button of a
Nomination of Observers T t of LMOs" (revised on 4 July
o ) message...

Ad Hoc Technical Expert Group

Please attach your file containing suggestions for revision to a message and post it in'Wge online forum. Please note that only
AHTEG Home

suggestions marked as "track changes” to the Guidance version of 4 July 2011 (availableNt
http://beh.chd.int/onlineconferences/discussiongroups ra.shtml) will be taken into conside
About the AHTEG difficulty in attaching and posting your file please do not hesitate to contact me.

List of AHTEG Participants

AHTEG Portal jon. If you encounter any

Sub-working Groups & Bureau This topic will be open for discussion until 30 July (1:00 a.m. GMT).

Action PI
b Many thanks and best regards,
Library Manoela
Selected readings (edited on 2011-07-15 08:49 UTC-5 by Manoela Miranda)
Search the library (BIRC) £ posted on 2011-07-17 20:36 UTC-5 by Manoela Miranda, UNEP/SCED/Biosafety

Submit a paper (BIRC)¥ ’ Delete H Edit H Reply |
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Reply to a post

© By posting, you confirm that you have read and agreed the terms of use.

Title
RE: Opening of the discussion on the revision of the Guidance

Message

Attachments

... a new window will open.

To upload your Word file with track changes,
please click on “Choose file”...
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was saved and click on it...
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Once your file has been uploaded, you
should see it as an attachment.

Attachments

!ai ra_guidance_v4july2011_with_track changes.doc - 455 KB
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RE: Opening of the discussion on the revision of the Guidance
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Hello all,

Please find attached my suggestions for changes.
Thanks,
Manoela

You may type a message to accompany your

file.
When you are finished, click on “Continue”
to post the message containing your file with
track changes. |
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