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Click on “Track Changes”
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The “Track Changes” button
will appear activated

B : KA 11104

R -

Pageilofl | Wordsid | 5 English (Canada) IEEEEET

T elE iR EIIEIE




_}Hf-“’.--""@'lﬁ v s Documentl - Micrasoft Word = x
7 Home  inset  Pagelmout  Referencss  Maings | Review | View _ _ @

$ @ B& 4 Translation ScreenTip = E E ﬂ E - E%JFmalShuwmgMa.:kup = @ @ QM @

B setLanguage. " 33 Show Markup -
elﬁng & mm mesaums Translate Nm E}n}etn Previous  MNexdt . Acmpt ,Etyﬂ:l c:umm Show Source
gp ﬁWmd Count Comment i @ s ~  Documents -

Comments.

Howto track ehnges-using MS Word 2{}07|

Start working on the text.
. All changes will appear on the screen.
In this example the word “chnges” was deleted...
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...and the word “changes” was typed.
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If you wish to add a comment to explain your suggested
changes, you may do so by highlighting the text on which
you wish to comment...
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...then click on “New Comment”

A balloon where you can type
your comment will appear.
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: Once you have finished making your
suggested changes and, if needed,
: comments you may proceed to save the file
. as usual.
After that, please go to the online discussion
(http://bch.cbd.int/onlineconferences/discus
siongroups ra.shtml?threadid=2485)...
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